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1. Prelim
inary A

rchitectural 
Subm

ittal
Intended to give the R

eview
 Com

m
ittee a preview

 of 
the project before final design decisions are m

ade.

R
equired D

raw
ings (m

in 1/8” scale):        

• Prelim
inary Site Plan 

• Prelim
inary Floor Plan

• Exterior 
Concept 

(M
ay 

be 
hand 

sketched 
or 

com
puter generated)

• Survey

• Letter of D
esign Intent

• R
eview

 fee of $3500

SU
BM

IT
TA

L PRO
C

ESS

2. Final A
rchitectural Subm

ittal / 
Prelim

inary Landscape Subm
ittal

A
 

full 
review

 
of 

the 
final 

architectural 
design. 

D
raw

ings 
subm

itted should include a full perm
it set, plus all architectural 

details necessary to satisfy the requirem
ents of the O

ak A
lley 

design 
requirem

ents, 
including 

exterior 
m

aterials, 
color 

sam
ples and fixture selections. Prelim

inary draw
ings show

ing 
the proposed landscaping should be subm

itted at this tim
e as 

w
ell (at 1/8” scale).

R
equired D

raw
ings:

• Site Plan (show
ing proposed topography, existing trees, all 

drives, w
alkw

ays and sidew
alks and other exterior flatw

ork 
exterior 

m
echanical 

equipm
ent, 

lot 
coverage 

and 
all 

proposed fences)

• Site Section

• A
rchitectural Floor Plans

• R
oof Plan (show

ing penetrations, gutters and dow
nspouts, 

and overhangs)

• A
rchitectural Elevations (all exterior m

aterials labeled)

• Building/ W
all Sections (as needed - m

in. 1 each)

• D
etails (as needed such as: door &

 w
indow

 surrounds, eaves, 
chim

ney design)

• D
oor/ W

indow
 (schedules, types, specifications and colors)

• Electrical Plans

• M
aterial 

Sam
ples 

(w
alls, 

roofs, 
fascia/trim

, 
gutters, 

surrounds, front  and garage door, w
indow

s)

• Exterior Lighting (specifications, finishes, locations)

• Foundation Plans (sealed by registered Engineer)

• Prelim
inary Landscape Plan

• Survey w
ith tree location and species

The architectural review
 process consists of 3 subm

ittals. 

A
pproved A

rchitectural Styles

Exterior M
aterial 

Sam
ples and  

Lighting inform
ation 

D
esign 

Intent
Survey

A
rchitecture D

raw
ings

• 
Three sets 30 x 42

• 
D

igital PD
Fs

A
rchitecture D

raw
ings

• 
Three sets 30 x 42

• 
D

igital PD
Fs

• 
D

igital A
rchitecture M

odel

Survey w
ith tree 

location &
 species

D
eliver to Sales Center

D
eliver to Sales Center

Subm
ittal 

com
plete?

Subm
ittal 

com
plete?

R
esubm

it 
w

ith required 
inform

ation
R

esubm
ittal 

w
ill require an 

added $500 fee

Board R
eview

 M
eeting:

A
rchitect &

 Builder 
(H

om
eow

ner attendance optional)
Board R

eview
 M

eeting:

A
rchitect &

 Builder 
(H

om
eow

ner attendance optional)

R
eceive Com

m
ittee 

Prelim
inary Subm

ittal 
Com

m
ents

R
eceive Com

m
ittee Final 

Subm
ittal Com

m
ents

yes

yes

no

no
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Copyright ©
 2020 H

eritage D
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ll rights reserved. N
o portion of these m

aterials m
ay be reproduced w

ithout the express prior w
ritten consent of H

eritage D
esign Studio, LLC.

H
ardscape M

aterial 
Sam

ples and  
Plant types

H
ardscape &

 Softscape 
D

raw
ings:

• 
Three sets 30 x 42

• 
D

igital PD
Fs

D
rainage 

A
ffidavit

D
eliver to Sales Center

Subm
ittal 

com
plete?

R
esubm

ittal 
w

ill require an 
added $500 fee

Board R
eview

 M
eeting:

A
rchitect &

 Builder 
(H

om
eow

ner attendance optional)

R
eceive Com

m
ittee 

A
pproval Letter

yes

no

3. Final Landscape Subm
ittal

A
 final review

 of the proposed plantings and hardscape 
draw

ings, including: 

• H
ardscape m

aterials sam
ples, selections and colors 

• Plant and tree types (existing and new
)

• D
rainage affidavit, w

ith any grading and drainage 
plans by licensed engineer

• Irrigation plans 

Foundation (Pre-pour)
• Brick Ledge

• Finish Floor Elevation

• Steps (location and height)

M
ock W

all 
Exterior m

aterials review
:

• M
asonry, stucco or cladding

• R
oofing

• Trim
 and eave (profile, size, m

aterial and color)

• G
utters &

 D
ow

nspouts

• Typical W
indow

 (front facade detailing, surrounds, 
m

aterials &
 color)

• Front facade details (such as w
ater tables, quoins, 

bands, etc.)

C
O

N
ST

R
U

C
T

IO
N

 R
EV

IEW

Fram
ing

V
erification 

that 
construction 

m
atches 

subm
itted 

draw
ings, including:

• Plate H
eights

• R
oof Pitch

• Elevation D
etails

• W
indow

 locations, sizes and heights

Installation of exterior veneers 
V

erification that construction m
atches subm

itted 
m

aterials.

Landscape and hardscape 
installation 
V

erification that all hardscape and plantings m
atch 

subm
itted draw

ings.

The follow
ing item

s w
ill be com

pated to Com
m

ittee-approved draw
ings and m

aterials for verification 
of com

pliance.


